7510
Beech Grove City Schools Use of School Facilities Forms

The School Board believes that the school facilities of this Corporation should be made available for community
purposes, provided that such use does not infringe on the original and necessary purpose of the property or
interfere with the educational program of the schools and is harmonious with the purposes of this Corporation.

The Board will permit the use of school facilities when such permission has been requested in writing by a
responsible organization or group of citizens and has been approved by the Superintendent or his designee.

Groups Eligible to Use School Facilities (7510 F1)
Group A:  School Extracurricular & Support Groups
Group B:  Student Centered Community Groups
Group C:  Not-for-Profit Community Groups

Priority for Use of School Facilities
Group A has priority over all other groups.
Group B has priority over Group C.

Procedures:
When the building principal schedules the use of a school facility for Group A activities, 7510 F2 does not need

to be filled out. Group A events are required to be listed on/shared with the corporation master activities

calendar.

Each time a Group B or C organization requests the use of a school facility, 7510 F2 Application for Use of
Corporation Praperty must be completed by the organization requesting the facility. Multiple uses of the facility
may be included on one form (i.e. Lions Club every first and third Wednesday of the month for no more than
twelve months). New applications must be filled out annually. All required documentation MUST BE
submitted in order for the usage to be considered

Step One: Form 7510 F2 must be filed with the building principal (or in some cases with the Corporation
administration office) at least 30 days prior to use of Corporation property.

Step Two: The building principal makes a preliminary determination to approve or deny form 7510 F2.
Approve only after (1) Hold Harmless (Form 7510 F3) is attached/signed and (2) the

Insurance certificate of liability coverage is attached. If the request is denied at this level, the

building principal will inform the organization contact person. If the request is approved, it
is sent to the Assistant Superintendent/designee.

Step Three:  The Assistant Superintendent/designee will review the application and make the final
determination,

Step Four:  If the application is denicd at this level, the Assistant Superintendent/designee will inform the
organization contact person.

Please mark whether additional supervision, sccurity, trash removal, sct-up or tear-down,
officials or athletic trainers are going to be on site or needed for any event. Groups A or B
need to include form 7510 F7, “Request for Certified Athletic Training Services”,

CAUTION!: No other building personnel are authorized to approve, deny, or process an Application
(i.c. the High School Auditorium Director is not authorized to approve use of the High
School Auditorium).



7510 P2
Rules for Groups Using School Facilities
Included with the Agreements will be a set of General Rules (7510 F2 P 2). When the high school pool or
high school auditorium is used, an additional set of rules will be included (7510 F5 all pages, 7510 F6 all

pages).

Supervision of Groups Using School Facilities

A custodian or maintenance staff employee shall be present at all times when a facility is used. The
organization shall pay a personnel fee to cover the cost of the staff person. The employee shall be present
to open, protect school property and close the facility, not required to supervise children or adults unless
agreed upon in special circumstances or due to their involvement. The personnel fee may be waived if the
employee volunteers their time for an event or activity. All persons covering an event for pay are required
to go through the normal hiring and background check procedures for employment at Beech Grove City
Schools PRIOR to being scheduled to work an event.

A food service worker (in addition to a custodian or maintenance staff employee) shall be present at all
times when a kitchen is used (this requirement follows applicable State Law). The organization shall pay a
personnel fee to cover the cost of the staff person.

A lifeguard (in addition to a custodian or maintenance staff employee) shall be present at all times when the
pool is used (this requirement follows applicable State Law). The organization shall pay an additional
personnel fee to cover the cost of the staff person.

The high school auditorium director/designee (in addition to a custodian or maintenance staff employee)
shall be present at all times when the auditorium is used. The organization shall pay an additional
personnel fee to cover the cost of the staff person.

Insurance

Groups must have and present evidence of adequate liability insurance for bodily injury and property
damage coverage in a minimum amount of $500,000. A certificate of insurance must name the Beech
Grove School Board as an additional insured. The requesting organization shall protect and hold harmless
any member of the Board or any teacher or other employee of the Beech Grove City Schools from loss,
injury, or damage to property, provided such member or employee was acting in the discharge of his duties.
Form 7510 F3, “Hold Harmless and Indemnity Agreement”, must be signed before approval is granted.

Fees

Applicable fees (7510 F4) shall be determined by the Assistant Superintendent and collected prior to final
approval.

Last Update: May, 2013



7510 F5 P2

BEECH GROVE CITY SCHOOLS-USE OF SCHOOL FACILITIES

Rental Fee Schedule
FACILITY USE FEE PER HOUR

Last Updated: May 2022

General Classroom $25
Elementary Gym $50
Elementary Cafeteria $50
Elementary Kitchen $50
Middle school Main Gym $75
Middle School Auxiliary Gym $75
Middle Cafeteria $50
Middle School Kitchen $50
Middle School Football Field/Track $75
High School Main Gym $75
High School Auxiliary Gym $75
High School Cafeteria $50
High School Kitchen $25
High School Auditorium** $200
High School Wrestling Room $50
High School Football Field/Track $200
High School Baseball Field $100
High School Softball (turf) Field $100
High School Softball (grass) Field $50
High School Pool*** $75
High School Tennis Courts $50
UTILITY & MAINTENANCE FEES

Middle School Football Field (grass) $50/hour
Gymnasium $50/hour




7510 F5 P2

Football Field (turf) $75/hour
Baseball Field (turf) $50/hour
Softball Field (turf) $25/hour
Auditorium $50/hour
All other spaces $25/hour

PERSONNEL FEES (two hour minimum)

Custodial/Maintenance/Representative $30/hour
Food Service Staff $30/hour
Pool Lifeguard Staff $30/hour
Auditorium Director $35/hour
OTHER FEES
Field Striping $150-$400
Trash Disposal/Clean-up $25-3600

*To the extent any group/organization benefits the students and Beech Grove City Schools the
Superintendent or designee may establish fees no greater than the maximum on the above fee
schedule.

**Fees for other facilities or grounds (including snow removal) will be established on an individual basis
by the Superintendent of Schools or designee.

***Use of Auditorium will require auditorium director staff fees.

****Use of pool requires a licensed lifeguard on duty for the entire rental time.

An event is defined as a single continuous facility usage within a 24 hour time period.

Example One: A group wants to use an elementary gym for 10 different Saturday mornings from
8am-Noon. The facility use fee would be $100.00/hr plus any utility fee and any personnel fee.

Example Two: A group wants to use a General Classroom from 9am-11am and then again from
6pm-8pm. The facility use fee would be $25.00/hr plus any utility fee and any personnel fee.

Last Updated: May 2022
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7510 F2 P1

BEECH GROVE CITY SCHOOLS
5334 Homet Avenue
Beech Grove, IN 46107

APPLICATION FOR USE OF SCHOOL FACILITIES

Name of Organization

Description of Qrganization

Name of Contact Person
Email Address Phone Number
Address City, State, Zip
Facility Requested

Date(s) Requested

Time(s) Requested

Describe event:

Attendance Expected Admission to be charged Yes No

Will merchandise/food be available for sale? __ Yes —No Certified Athletic Trainer needed? _Yes __ No

I hereby certify that the organization named above shall assume responsibility for any damage sustained to the school
premises, furniture, or equipment, resulting from the use of the school facilities by our organization. The organization
shall be responsible for any injury to a person using said facilities and shall HOLD HARMLESS the Beech Grove
City Schools from liability for such injury.

A Certificate of Insurance with a minimum of $500,000 on property loss and liability is required listing Beech Grove
City Schools as an additional insured holder.

Signature of Contact Person
CORPORATION DETERMINATION

Group Catcgory (A) (B) © Hold Harmless Agreement attached: YES NO
Liability Insurance Certificate attached: YES NO

Building Principal
(All 3 items must be attached before approval is allowed) Denied (Date) Approved (Date)

Pool/Auditorium Director
(If Applicable) Denied (Date) Approved (Date)

Assistant Superintendent

Denied (Date) Approved (Date)
Fees: Facility Fee Utility Fee Personnel Fee Other Fee

Fees Received: Date
Copices to: Contact Person, Building Principal, Assistant Superintendent
Last Update: August 2013
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BEECH GROVE CITY SCHOOLS
5334 Homet Avenue
Beech Grove, IN 46107

GENERAL RULES AND REGULATIONS FOR USE OF CORPORATION PROPERTY

The group contact person is responsible for reviewing these general rules and regulations with the
entire group prior to using Corporation property.

L.

10.

11.

The group contact person is responsible for providing supervision of children and adults in the facility
during the time the facility is used.

Consumption of alcohol, use or possession of illegal substances, smoking, or gambling on school
property are all strictly prohibited.

Repair or replacement of damaged Corporation property or equipment shall be the responsibility of the
group.

The group shall provide necessary supporting personnel such as police, firemen, medical personnel,
and parking attendants. The group shall also pay a fee for custodial/maintenance/foad
service/lifeguard/auditorium director personnel assigned by the Corporation to be present to open,
protect school property and close the facility, not to supervise children or aduits.

Equipment, musical instruments, and machines may not be moved nor used unless authorized by the
building principal or Assistant Superintendent. Use of stage lighting, scoreboards, scenery, projectors,
public address systems, organs, pianos, etc., will not be permitted unless operated by authorized
personnel and previously approved on the application. A tuning charge will be assessed when a piano
is moved.

Established parking areas shall be used for all vehicles. At no time shall areas that are in grass or
landscaping be used for parking.

A report of any personal injury must be submitted to the Corporation office by the group contact
person within twenty-four hours after such injury.

A report of any property damage must be submitted to the Corporation office by the group contact
person within twenty-four hours after such damage.

No signs, displays, or other material may be located in or on school property unless specified on the
application and approved by the Assistant Superintendent.

An approval to usc Corporation property shall not be transferable to any other person or group.

Payment of fees shall be madc to the Beech Grove City Schools in advance. Payments shall not be
made directly to any individual.

Last Update: August 2013
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BEECH GROVE CITY SCHOOLS - USE OF SCHOOL FACILITIES
HOLD HARMLESS AND INDEMNITY AGREEMENT

WHEREAS, the School City of Beech Grove, Indiana has granted to the undersigned the privilege of using a school facility or certain
school real and/or personal property, specifically described as follows:

Building: Room/Rooms:

Parking Facilitics:

Equipment or other personal property: Description:

Serial Number: — .

for a period from the day of ,20___at o'clock ___.M.
to the day of ;20 at____ o'clock M.

As per Application #;

WHEREAS, the undersigned has agreed to return said premises and/or equipment to the School City in the same or better condition at
the termination of the above described period of time; and

WHEREAS, the School City of Beech Grove desires to be indemnificd against any loss or damage which it might sustain by reason of
the willful or negligent acts of the undersigned, its servants, assigns, subcontractors or agents while using or occupying said premises
or having possession or control of said equipment described above; and

WHEREAS the School City of Beech Grove desires to be indemnified against any and all liability, loss, damages, expenses

(including cost of investigation and attorney fees), damages and costs which the School City of Beech Grove may hereafler incur,
suffer or be required to pay by reason of injury or damage to any person or entity through the neglect or willful act of the undersigned,
its assignees, servants, subcontractors or agents while being in possession of or occupying said school premises or while being in
possession or control of said equipment described above; and

WHEREAS, the undersigned indemnitor, in consideration of the privilege of the use granted by the School City of Beech Grove has
agreed to indemnify the School City of Beech Grove as herein provided and to provide the School City of Beech Grove with evidence
of liability insurance in full force and effect for the period described above, naming the School City of Beech Grove, Indiana as an
additional insured under said insurance contract with limits of at least $500,000 combined single limit of liability for bodily injury and
property damage.

NOW, THEREFORE, in consideration of the covenants and agreements herein contained, the undersigned indemnitor hereby agrees
that he/she/it will at all times hereafier indemnify and hold harmless the School City of Beech Grove, its Board of Trustces, officers,
servants, and agents from all loss, damage, costs, expense ((including cost of investigation and attomey fees) which the School City of
Beech Grove, its Board of Trustecs, officers, servants, and agents may hereafier incur, suffer or be required to pay by reason of injury
or damage to any person or entity through the willful or negligent acts of the undersigned, its assigns, servants, subcontractors or
agents while using or occupying said premises or being in possession or control of said equipment as described above. The
undersigned further agrees to furnish proof of the above described liability insurance showing the School City of Beech Grove as an
additional insured prior to occupying said premises or taking control or possession of said equipment. The undersigned further agreed
to surrender said premises and/or equipment upon the termination of the period described above in the same or better condition than
received by the undersigned. The undersigned understands that this agreement shall in no way be considered a lease of said premises
or cquipment, but insicad is the simple grant of privilege to usc a publicly owned fucility or publicly owned cquipment for the period
st out above, and such usc is subject to all rulcs, regulations and directions of the School City of Beech Grove, its Board of Trusteces,
officers, scrvants, and agents. The privilege granted herein may be terminated or cancelled and declared null and void at any time by
the School City of Beech Grove neither verbally nor in writing,

Executed this day of ,20

{Name of Organization or Individual)
By:

President or Vice-President
Attest:

Sceretary of Organization

Responsible Individual
Received this day of 20
SCHOOL CITY OF BEECH GROVE, INDIANA

By:

Authorized Agent
Last Update: April 2013
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BEECH GROVE CITY SCHOOLS - USE OF SCHOOL FACILITIES

SWIMMING POOL POLICY FOR SCHOOL PERSONNEL
AT
BEECH GROVE HIGH SCHOOL

Access to the pool for other than swimming coaches with swim teams, or swim classes is limited to the
following:

A. Maintenance or custodial staff responsible for cleaning of pool;
B. School groups that have requested permission through proper form;
C. Non-school groups that have requested permission through proper form.

All school groups other than swim classes and swim teams must request permission from the principal or his
appointee in order to gain pool use.

The person in charge of the group must fill out the “Application for Pool Use at Beech Grove High School”
in full and be the person willing to assume the responsibility for the group’s actions and behavior.

All individuals desiring to be a lifeguard at the pool must be approved by the Beech Grove High School
aquatic staff and be named on their official list.

APPLICATION
FOR
POOL USE AT BEECH GROVE HIGH SCHOOL

Name of group desiring pool use:

Number of persons in swimming group:
(Groups larger than 40 swimmers will require two lifeguards.)

Date of Desired Pool Use Time of Desired Pool Use

Signature of qualified lifeguard assuming responsibility for pool safety:

Signature of adult school person (a) assuming responsibility for the facility and assisting in the supcrvision
of swimmers; and (b) who has read the rules and is willing to assist in enforcing them:

Application Approved By: Application Approved By:

Pool Dircctor Principal Assistant Superintendent/Designee
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BEECH GROVE CITY SCHOOLS-USE OF SCHOOL FACILITIES

RULES/REGULATIONS FOR USE OF BEECH GROVE HIGH SCHOOL SWIMMING

POOL

The group contact person is responsible for reviewing these general rules and
regulations with the entire group prior to using the high school swimming pools.

1.

6.
7.

A certified lifeguard must be present when the pool is in use, more information and the
sign-off sheet can be found on the next page.

All persons using the swimming pool must take a shower prior to entering the pool using
warm water to thoroughly soak your bathing suit and hair.

All persons having skin disease, sore or inflamed eyes, ear discharge or any
communicable disease shall not be permitted to use the pool.

Cuts, open blisters or raw skin surfaces are likely to become infected. Persons having
such conditions are advised not to use the pool.

Spitting, spouting water, blowing of nose, etc... in the pool or on the pool deck are not
permitted.

Food, gum, and beverages are prohibited.

Gym shorts may not be used as swimming shorts.

Safety

1.
2.
3.

4.

Unnecessary roughness, pushing or running in the pool area is prohibited.

No one is allowed to swim in the pool alone. Never enter the pool when it is unguarded.
The pool Director or lifeguard on duty is in complete authority when the pool is open.
Violation of his/her instructions shall result in termination of the privilege of pool use.
Non-swimmers shall confine their activities in the shallow end west of the lifeline in the
pool.

Diving Board

1.

2.
3.

4.

Only one person at a time shall be allowed to use the diving board. Double diving will
not be permitted.

Diving shall be done in forward direction only. Diving toward the pool sides is prohibited.
Divers and swimmers must keep the area around the diving board clear. A diver,
however, is required to delay a dive until swimmers are clar of the diving area.

Multiple bouncing of the board is dangerous. Take only one bounce.

Locker Rooms
Do not leave any valuables in the locker room(s)

Last Updated: June 2021



MINIMUM SUPERVISION REQUIREMENTS FOR
BEECH GROVE HIGH SCHOOL SWIMMING POOL

Swim Classes During the School Day:
Supervision by the teacher (Water Safety Instructor certified), one (1) adult (Lifeguard certified)

employed by Beech Grove City Schools and two (2) or more student spotters from class.

Swim Practices and Meets: (Including Elementary Teams and Organized Private Teams)

Supervision by the coach(es). One (1) certified lifeguard on duty, age 16 or older, (Who possesses current
certificates for the following: 1) current basic life guarding, 2) lifeguard training, 3) Cardiopulmonary
resuscitation (adult, child, and infant), and 4) standard first aid course) and an appropriate number of
certified instructors for the type of instruction/practice being offered.

Other School Sponsored Swimming Competitions and/or Instruction (Including Elementary):

Supervision by one (1) certified adult lifeguard, age 18 or older, (who possesses current certificates for
the following: 1) current basic lifeguarding, 2) lifeguard training, 3) Cardiopulmonary resuscitation
(adult, child and infant), and 4) standard first aid course), and one (1) other certified lifeguard per 25
swimmers.

Other Non-School Sponsored Swimming Competitions and/or Instruction:

Supervision by one (1) certified adult lifeguard, age 18 or older, (who possesses current certificates for
the following: 1) current basic lifeguarding, 2) lifeguard training, 3) Cardiopulmonary resuscitation
(adult, child, and infant), and 4) standard first aid course) and one (1) other certified lifeguard per 25
swimmers.

Non-athletic/Free time or Celebration Swimming Activities: Administration does not

recommend the use of the corporation swimming pool for non-athletic groups. Too many
requirements are necessary to fully understand the physical ability of the students, their current
medical conditions, staff available to supervise and liability insurance carrier concerns.

General Rules

When the swimming pool is not open for use, access to the pool shall be prevented by a fixed barrier with
a locked entrance and a sign stating “POOL CLOSED” in clearly legible letters at least four (4) inches
high affixed to the entrance enclosure.

When on duty in non-competitive swimming situations, lifeguards shall not perform any duties other that
lifeguarding and shall not be in the water except in the line of duty.

Water Safety Instructor and lifeguard certification must come from the Red Cross or the YMCA.
Lifeguards must be dressed in swimsuits. Shorts may be worn over swimsuits. Swim shoes may be worn.

During swim classes, if both the required WSI certified teacher and the required lifeguard are not present
at any time, the swimmers must get out of the pool.

In non-competitive and non-class situations, if both the required adult certified lifeguard and the required
lifeguard(s) are not present at any time, the swimmers must get out of the pool.
Signature Below Indicates Groups/Organizations Are Responsible to Follow Rules Listed Above:

Name: Date:
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BEECH GROVE CITY SCHOOLS -USE OF SCHOOL FACILITIES
APPLICATION FOR USE OF MIKE MCMORROW AUDITORIUM

The group contact person is responsible for reviewing these general rules and regulations with the
entire group prior to using the Mike McMorrow Auditorium,

Please submit with form 7510 F2 and 7510 F3to the Assistant Superintendent/designee.

Name of Organization Date of Use

Name of Contact Person Beginning Time m
Please check all the facilities and equipment you are requesting:

——..  Back classroom only (east or west or both)
Mic in back classroom(s)

Curtain drawn on back classroom(s)

Main house

Stage

Special stage lighting

Mics on stage or main floor

Podium on stage or main floor

House sound (use of tape playback or mics)
Platforms

Acoustical shell

TV monitors

Other (pleasc describe)

Signature of Contact Person Date
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BEECH GROVE CITY SCHOOLS -USE OF SCHOOL FACILITIES
RULES/REGULATIONS FOR USE OF MIKE MCMORROW AUDITORIUM
The group contact person is responsible for reviewing these general rules and regulations with the
entire group prior to using the Mike McMorrow Auditorium.

1. The high school auditorium director must be present when the auditorium is used.

2. An auditorium checklist must be completed as part of the application for use process. This checklist will
assist in technical aspects of the set-up and show production.

3. The catwalk, light booth, and fly gallery systems may only be operated by a trained technician - no
guests allowed in these areas during production.

4. The bathrooms, dressing rooms, and adjacent band room can be made available upon request.

5. Tools, equipment, props and supplies can be stored in the scene shop area but not the wings of the stage
area; storage of such items may not block entrances/exits or marked fire-safety areas.

6. No merchandise or services can be sold without prior approval by the Assistant Superintendent of
Schools/designee.

7. No food or drink shall be brought into auditorium. Concessions may be sold but limited to the lobby
and designated areas.

8. Corporation equipment and tools cannot be used without supervision.

9. Only vinyl stage tape can be used on the stage floor.

Last Update: Aprif 2013
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BEECH GROVE CITY SCHOOLS -USE OF SCHOOL FACILITIES

REQUEST FOR CERTIFIED ATHLETIC TRAINING SERVICES

This form is a request for a certified athletic trainer and additional services for an athletic event. This
form should be used 30 days in advance with an approved facility request application. These services may
be denied based upon the nature of the event, due to a lack of appropriate connection to the Beech Grove
City Schools Athletic Department, or because of staffing issues. The cooperation between Community
Health Network and BGCS extends to recognized sporting events in conjunction with BGCS programming
and requires the approval and recommendation of either the middle school or high school athletic director as
well as the building principal.

This request should also be used for any non-high school event where additional hours are being requested
for certified athletic training expectations or requests outside of the high school athletic trainers normal
working hours.

Applicant understands an additioual fee and fees for supplies may be required for certified athletic training services.

Group:

Event:

Dates requested: Start Time:
Approx. End Time:

Services needed:

General Training services/accident/injury _____Iceavailable
—____Taping of athletes ______Field athletic/contest availability
—_Coolers of Water and Cups ______EMS On-site
_____Supplies needed (bandages/tape/wraps, etc.) ______Blood/Bodily Fluid clean-up

Special devices or instruction needed (explain):

Contact name and number of coach/supervisor on duty:

Approved: Not Approved:
Building Administrator/Athletic Director signature: Date:
Assistant Superintendent approval: Date:

Person contacled and determination of services available:
Certified athletic trainer to be on duty: Contact information:

Note: Concussion/Emergency Policies and decisions-——->ATC has final say.
Last Update: April 2013
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worm/.  MARION COUNTY

r v P U B L I C Food and Consumer Safety
‘ HE A_I_,TH 3840 North Sherman Drive, Lower Level | Indianapolis, IN 46226
™ DEPARTMENT i PH317-221-2222 | FAX 317-221-3070

Prevent. Promote. Protect. www mchd.com

February 15, 2016
Dear Principal,

The Department of Food and Consumer safety would like to take this opportunity to review the
regulations and requirements for food service In Marion County. Last year, we received several
questions about fundraisers, events and outside entities serving food within the local schools.

The school foodservice program on record is licensed to serve food within the schools, As a courtesy,
we have made accommodations for concession stands operated by parents to operate under that
licensure. The Health and Hospital Code, Section 8-201 states that a person may not aperate a food
establishment without a license, Fast foed restaurant sales, food vendors at games, student coffee
shops, PTO/PTA craft fairs, com munity dinners and student organizations selling food may need to
register as events and be licensed and Inspected.

indiana Code 16-18-2-137 allows an organization that is exempt from taxation under Section 501 of the
Internal Revenue Serve Code to be exempt from licensure for food events benefitting the organization.
The tax exempt organization would need to present their IRS Letter of Determinatien to our office. The
law only allows for operation of events conducted by the organization to take place for not more than
fifteen days in a calendar year.

The organizer of an event where food is sold or given away must register the event with the Department
of Food and Consumer Safety at least thirty days before the date of the event. A temporary food
establishment license is required for food service vendors operating at events or selling food at the
school,

Craft fairs and fundralsers have invited people to selt home prepared foods. 410 IAC 7-24 requires that
food must be from an approved source and food prepared in a private home may not be used or offered
for human consumption in a retail food establishment. All vendors must be approved and meet the
criteria of our food code.

Please ensure that the PTO/PTA’s, student organizations and outside food vendors are aware of the
requirements when organizing a temporary event offering food. 1 have included an event organizer
registration application for reference.

If you have any questions or if any event organizers need further guidance, please contact me at

{317) 221-2256, or you may email me at kwhiting@man’onheaIth.ogg.
Sincerely,
Kelli Whiting (Nd

Coordinator of Temporary Food Events

A DIVISION OF THE HEALTH AND HOSPITAL CORPORATION OF MARION COUNTY
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Or Email To: kwhiting@marionhealth.org
Dear Temporary Event Organiizer:

Attached is a copy of the Registration Application for organizers of events serving food in Marion
County. The ordinance requires an organizer of an event at which temporary food establishments operate

A Certified Food Handler is required for food vendors distributing certain types of foods. Please confirm
that the food vendors you invite to participate in your event meet these standards. There are also new

licensing guidelines from the City of Indianapolis Special Events. Contact DeAnn Miliken at
(317) 327-4848.

Itis also the organizer's responsibility to provide access to drinking water from an approved source for
the duration of the event. The water access is to be utilized by the food vendors for handwashing,
sanitation and general use in the food stand.

This registration allows MCPHD staff to ensure that food vendors are made aware of local health codes
prior to the event. It will remain MCPHD's responsibility to ensure that food vendors are properly
licensed and that food is served in a safe and sanitary manner.

The registration application can be faxed or emailed to our office. If you have further questions regarding
the registration process contact Kelli Whiting, Coordinator of Temporary Events at (317) 221-2256 or

visit our website at httg://marionhealth.org.

evised July 7, 2014
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Or Email To: kwhiting@marionhealth.org
EVENT ORGANIZER REGISTRATION APPLICATION

Please submit the front page of this registration application 30 days prior to the event.
PLEASE PRINT

Event/Festival Organizer
Name name
Event/Festival Organizer
Address address
Person in charge City/State/Zip
Telephone for person Fax

in charge

E-mail address

Date of event

Event hours Food will be served starting at

Number of people expected daily

Is alcohol being served at this event? (JYES [NO

Water will be provided from what source? [J On-site spigot [ Other:

How many permanent toilet facilities are available for the event patrons to use? If none, please write in “0"
Vien Women

drganizers should provide basic sanitation during the event including; adequate toilets, handwashing, and garbage
and refuse containers.

Number of food establishments at event (Please include carnivals & beverages):
Number of licensed food trucks/carts:
Number of vendors frying food on site:

omplete the vendor list on the back of this form., If you use a form that includes this information attach it to
he registration application, Only vendors meeting the definition of a food establishment will be issned a

emporary food establishment license. The organizer may add vendors to the registration up to 10 days prior to
he event by calling (317) 221-2222.

«evised July 7, 2014
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*Submit the food vendor list 10 days prior to the event. Please ensure food vendors have a licensed
retail food establishment or approved concession trailer and a certified food handler.**

Name of Event: Date of Event:

Name of establishment Contact person Phone number Type of food
~Include area code-

10.

1.

N o v s o

J.

ignature: Date:

wised July 7, 2014



